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CORE instructions’
Submitting a COP project outline

Purpose

The purpose of these instructions is to assist compensation project applicants in submitting a project
outline.

It is not yet possible for a project developer to submit a project outline for an applicant; this is planned
for CORE's next development stage.
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CORE login

To access CORE, you need a CH-LOGIN. Go to www.core.admin.ch and select the CH-LOGIN option.
If you do not have a CH-LOGIN, you will need to create one. You can find more information on how to
do this in the CH-LOGIN registration instructions.
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Selection of login procedures

Please select with which login procedure you would like to access the application of your choice.
You can find out more about the individual procedures in the help.

Do you need our help? Please check our help page. BTB/1.2.0.20230728T160739Z@PROD

Ao
L+ Bt v
CH-LOGIN FED-LOGIN

& bring your own identity

eGovernment
CH-LOGIN (eGovernment) FED-LOGIN (Federal
administration)

le

1 Release 3.2.6 & latest


http://www.core.admin.ch/
https://help.eiam.swiss/?c=h!chregister&l=en

CORE instructions

You can now use your CH-LOGIN to log in to the www.core.admin.ch portal.
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Federal Office of Information Technology, Systems and Telecommunication FOITT Legal framework

The first time you access the CORE portal, you will be asked to accept the terms of use.
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2 Selecting your identity

Logging in takes you to your personal portal, where you can select the identity you would like to use.

DE FR IT EN

0 S CORE - Portal
Gost
cont

® Help on this area E Change identity E My profile G Logout

My data

My identities o
Please select the identity you would like to use for the system

Name Organisation Town Climate policy instruments

CORE TEST-KOP Test SA Genéve srovisional Select _

New identity? o Enter access code &

You cannot find your identity in the list? Then please register again
If you have received an access code from the FOEN, please enter it here.

Register new identity

©2020 Federal Office for the Environment FOEN Terms of Use Legal information ~ Knowledge database

If you have not yet been assigned an identity, you will need to submit a request to be registered. For
more information on how to do this, click on@ to see the online instructions.

Note:

To complete your request to register a new identity, you will need to enter an access code. Once you
have submitted a project outline under your provisional identity, the Compensation Office will send you
your access code by post (Chapter 3).

Note:

If you are registered as an 'authorised representative' of your organisation, you can authorise additional
users for your area under 'Employee' once you have selected your identity. For more information, see
the instructions online.
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3 Start request

You can start the submission process for your project outline under 'Available requests'.

DE FR IT EN
CORE - Portal

@ Help on this area EJ Change identity E My profile G Log out

Mydata = Business cases | Dossiers

My contact details

CORE TEST-KOP Test SA

Rue Versaille 1

Tel: +41765180046 1000 Genéve
My dossiers o

Number * Name Climate policy instrument Organisation Available requests
My current requests o Available requests o

o - -~ o — S— _

©2020 Federal Office for the Environment FOEN Terms of Use Legal information ~ Knowledge database

Note:
You can only submit a request for a project outline if you have fewer than six project outlines listed
under 'My current requests'.
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v General information

Created on: 06.10.2023
09:44:00

Last updated on: 06.10.2023
09:48:30

Status:

@ Toshare this
business case with
other people, use
the 'Access rights’
function (top right).

~ History

Input project outline

Fb Completed

v Knowledge database

O Communication COP
(UV-1315-E), Status 2022
Q Communication Vs
(UV-2001-E), Status 2022

v Keydates

Input project outline

Applicant’s details

* Applicant organisation

Stammdaten Anderungen
Test SA Test SA
Route 1 Rue Versaille 1
1000 Genéve 1000 Genéve
Geneva Aargau
Switzerland Switzerland
core-
test-
kop@gmx.ch

Project details

@

* Project name

@

Project abroad
Yes (&) No

@

Sink project
Yes (&) No

@

A

Annexes (monitoring concept, data sheets, supporting documents,

business plan, etc.)

Upload new document

Contact

@

Project developer (organisation and person)

©2020 Federal Office for the Environment FOEN

DE FR IT EN
w Schweizerische Lidgencssenschaly CORE - Portal
Confederation suisse
o oty @ Help on this area [ Change identity E My profile G Logout
onfederaziun svizra
My data Employee | Business cases | Dossiers
Test SA | COP Project outline Documents Access rights

) EEN =21

* Applicant (individual)

CORE TEST-KOP - core-test-kop@gm... &

Herr CORE TEST-KOP

core-test-kop@gmx.ch
+41 76518 00 46

O]
* Qutline document

1

Upload new document

o}

* Correspondence language

Terms of Use  Legal information Knowledge database

Enter your information and submit your project outline by clicking on 'Submit'. A confirmation email will
be sent to the address linked to the identity you are using to submit the request. 2

If you cancel your request by clicking on 'Cancel', the Compensation Office will not be notified of your
request or be able to see the information you have entered.

2 The email address for your identity does not need to be the same as your CH-LOGIN (Chapter 1).
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Note:
For more information on how to fill in the form fields, click on ®©.

Note:

Once you have submitted a project outline under your provisional identity, the Compensation Office will
send you your access code by post (Chapter 0). The Compensation Office will not begin to process
your project outline until you have confirmed your identity with the access code.

Note:

The 'Access rights' button, which you need in order to grant access rights to other users, is only visible
to confirmed identities. If your request was started under a provisional identity, this button will not be
displayed at this stage. If you are using a provisional identity but need to grant access rights to other
users so that they can enter the project outline information for you, please email the Compensation
Office to request an access code (kop-box@bafu.admin.ch). Once you have received your access
code by post, you will be able to enter it on the CORE platform and confirm your identity. You will then
be able to click on the 'Access rights' button to grant access rights to other users.

DE FR IT EN
0 schweizerishe Eidgencssenschalt CORE - Portal

(@ Help on this area [E change identity E My profile G Logout

My data | Employee | Businesscases = Dossiers

Test SA | COP Project outline Documents Access rights
w General information FOEN processing

© You do not currently have access to this business case
Created on: 06.10.2023

09:44:00

Last updated on: 12.10.2023
15:04:45

Status:

@ Toshare this
business case with
other people, use
the "Access rights'
function (top right).

> History

> Knowledge database

> Keydates

©2020 Federal Office for the Environment FOEN Termsof Use Legal information  Knowledge database

Once you have submitted your project outline, you will not be able to access the corresponding
business case until you have received the FOEN's feedback on your project outline.

As soon as the FOEN has finished processing your request, you will receive an email? and be able to
access the business case again.
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To download the FOEN's feedback, log in (Chapter 1), select the identity under which you submitted
your outline (Chapter 0), select the outline under 'My current requests' (Chapter 3) and click on the

linked document of the field 'Feedback to applicant'.
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Confederazions Svizzera
Confederaziun svizrd

CORE - Portal

@ Help on this area [ Change identity

DE FR IT EN

E My profile G Logout

My data | Employee | Business cases

Test SA | COP Project outline

v General information

Created on: 06.10.2023
09:44:00

Last updated on: 12.10.2023
15:41:28

Status:

© Toshare this
business case with
other people, use

the "Access rights’
function (top right).

> History
> Knowledge database

> Keydates

Dossiers

Feedback on project outline

Feedback on project outline

Feedback to applicant
prise-de-position_Triple-Test.pdf

Feedback from applicant seen on

©2020 Federal Office for the Environment FOEN

Terms of Use  Legal information

Documents Access rights

‘ Feedback seen

Feedback sent to applicant (date)

Knowledge database

Click on 'Feedback seen' to confirm that you have received the FOEN's response and close the
request.

4

Questions and assistance

If you have questions or need assistance, please contact the Compensation Office (kop-
box@bafu.admin.ch).
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